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This list cross-references topics covered in the Microsoft Excel Handouts
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Adding Borders to a BIOCK Of CellS........cccooiiiiiiiiciccc e Microsoft Excel Beginning
F AN 1101 @] 9] ][] (- Microsoft Excel Intermediate
AULOCOITECE ...ttt bbbt bbbt Microsoft Excel Intermediate
AN ¥ (o] | (T USSR Microsoft Excel Beginning
AUtomMAtiC TiMed BACKUP........cviiitiieiiieieie et Microsoft Excel Beginning
BASIC RUIES ... ettt neenre e Microsoft Excel Intermediate
Borders and SHAING ........ccooiiiiiiii e Microsoft Excel Intermediate
Centering the Heading 0f @ COIUMN ........ooiiiii s Microsoft Excel Beginning
CRArt WIZAI ... et e bbbttt et et b e e e Microsoft Excel Beginning
COolUMN WIHEN L. bttt e b sbe s Microsoft Excel Beginning
(070]00] 001101 OO URTPSRPRPTPPRN Microsoft Excel Intermediate
Conditional FOrmMattiNng........c.coeiiiiiiiise e st Microsoft Excel Intermediate
CopYiNg @ WOIKSHEEE ......cuvciieie e et srenrs Microsoft Excel Beginning
Creating @ TOOIDAT ........cveieecc e nre e Microsoft Excel Intermediate
@R 013 (0] 144 [ [ (o= S Microsoft Excel Intermediate
DOCUMENTALION ..ttt bbbttt bbbttt Microsoft Excel Intermediate
Drawing TOOIDA..........coiiiiiiiiieeer bbb Microsoft Excel Intermediate
DYNAMIC LINKS ...ttt bbb Microsoft Excel Intermediate
EXCEI WINUOW ...ttt Microsoft Excel Beginning
|| OO SUR TR Microsoft Excel Beginning
1L OO RUSOUUO PP Microsoft Excel Intermediate
FIIING IN @ FOMM .ottt ettt et be e be e e e e e nrenrs Microsoft Excel Beginning
[T L0 I T a0 T o] - o= S Microsoft Excel Intermediate
Forecasting With a SPreadsheet ..o Microsoft Excel Beginning
FOIMAL PAINTEL ...ttt ettt sttt bbb Microsoft Excel Intermediate
FOrmatting an ODJECE......c.voviii e Microsoft Excel Intermediate
FOrmatting NUMDEIS.......ooiii e nre e Microsoft Excel Beginning
FOIMALEING TEXL.....eteieiiiteiete ettt bbb bbb e Microsoft Excel Beginning
FOMMUIBS ...t bbbttt bbb Microsoft Excel Beginning
FOIMUIAS ...ttt s ettt st ste bt et et enseseenbeneesnenras Microsoft Excel Intermediate
FTBEZE PANE ...ttt bbbttt b e bbbttt e e e e e Microsoft Excel Beginning
(€] 0] 1 Tox U RU PSRRI Microsoft Excel Beginning
Group Column/ROW AGJUSIMENES .......eiuiiiiiiieieieie ettt e Microsoft Excel Intermediate
Hiding and UNhIdiNg ......coooiiiiiiiie e Microsoft Excel Intermediate
[ 1Y 0T 1T ] G Microsoft Excel Intermediate
TF FOIMUIA. ..ot b bbbt bbb enes Microsoft Excel Intermediate
Merging and Centering the Title........ccviv i Microsoft Excel Beginning
Modifying @ TOOIDAT.........ccciiiie e e e Microsoft Excel Intermediate
Moving and Copying WOIKSNEELS .......cccviveieieiee st Microsoft Excel Intermediate
Multiple Page PrINTOULS ........oiiiiiiiiiiciie et sne e Microsoft Excel Beginning
Multiple Page PrINTOULS ........ciiiiiiiiieieiiee e e Microsoft Excel Intermediate
NamMiNG @ WOIFKSNEEL .......eeiiieiieie et Microsoft Excel Beginning
Navigating in the Worksheet WinoW............cooiiiiiiiiiiieeee e Microsoft Excel Beginning
NUMDEBE ENTIY L.t bbb bbbt sn e e b e Microsoft Excel Beginning

[N IO T o o] =L ] SRS Microsoft Excel Intermediate
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OFFICE ASSISTANT ...c.eveciieect bbbttt Microsoft Excel Beginning
Opening an EXisting SPreadsheet ..........oovciiiiirineieee e Microsoft Excel Beginning
PaStE SPECHAL. .....eeieeieeee e e Microsoft Excel Intermediate
PIINTING -ttt bbb bttt e bbb bbbt e bt be e et Microsoft Excel Beginning
PIINTING -ttt bbb bbbt et se e bbb e Microsoft Excel Intermediate
Protecting CellS/MWOIKSNEELS.........cccviiciccie e Microsoft Excel Intermediate
ReNamINg @ WOTIKSHEEL.........cciiiiiceceee e sre s Microsoft Excel Intermediate
01T =TT o S Microsoft Excel Beginning
SaViNg the SPreadsheet..........oov i nns Microsoft Excel Beginning
Saving the WOrKDOOK .........c.oiiiiiici s e Microsoft Excel Intermediate
Shading @ BIOCK OF CellS .......ccviiiiiiiiccce et Microsoft Excel Beginning
SPEIIING ..ottt Microsoft Excel Beginning
Standard Design With AULOFOIMAL .........ccooiiiiiiiiieee e Microsoft Excel Intermediate
SEALUS BAr MAGIC ...ttt bbbt e e Microsoft Excel Intermediate
TASK PANE......ceie ettt bbb a bbbttt r b e b b e Microsoft Excel Beginning
TEMPIALES ... ettt bbbttt e et et b e bt e b e e Re e e e e e e et e b e e Microsoft Excel Beginning
Toolbars — Controlling and Understanding ...........ccccooeveveniiesiesiesieie e Microsoft Excel Intermediate
LI 0] | 7 ¢SS Microsoft Excel Beginning
VEBWUS ..ttt sttt ettt e et et st e e b e e beeRe e Rt et et e b e b e e Re e R e e R e et et e te et e eEeeReeR e et e tesrenrenrenrens Microsoft Excel Beginning
WALCH WINUOW ... bbb Microsoft Excel Intermediate
WOTKING WIth LISES ...veiveieiceieicese ettt sra e e e sneseeneenne Microsoft Excel Beginning



